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The Sheppard-Worlock Library
Special Collections and Archives
License Request form for Image Reproduction

To proceed, please complete SECTION A, B and C and return the form to Special Collections staff.
SECTION A: EDITORIAL USE
	PRINTED (books/journals/newsletters/magazines

	Author:
	Title:


	Publisher:

	Date of Publication

	Print run:

	Proposed price:

	Other use: Please specify (e.g. book cover, poster etc.)



	Target audience:


	ELECTRONIC (websites/E-books/CDs/DVDs)

	Web address for websites:

	Author/Title for E-books/DVDs:

	Access arrangements (e.g. subscription only):

	Expected duration:

	Target audience:

	FILM/VIDEO/TV PROGRAMME

	Title:

	Production company:

	Broadcast details:

	Target audience:

	EXHIBITION/DISPLAY/PRESENTATION

	Title:

	Institution:
	Location:

	Entry charge:

	Target audience:

	RIGHTS

	Do you require World or UK/single country rights? (please state country):

	Do you require single or multiple language rights? (please state language):





SECTION B: DETAILS OF MATERIAL FOR REPRODUCTION
	Reference number(s)
and/or class marks:
	

	Folio/page reference:
	

	Title or description:
	

	Proposed use:

 
	Colour     
	Black & White

	Proposed size:
 

	¼ page
	½ page
	Full page
	2 page
	Front cover
	Back cover

	Any other information:



	




SECTION C: DECLARATION
Please note anyone wishing to publish material in copyright is responsible for ascertaining the ownership of the copyright, and for obtaining permission of the copyright owner. Copies of material which itself is not in copyright are supplied for the purpose of publication provided that, (i) the declaration obliging the applicant to acknowledge the source of the material is signed and, (ii) the appropriate reproduction fee is paid.
I have read the notes relating to copyright above and also agree to abide by the following conditions. I understand that permission to publish may be withdrawn at any time if any part of these conditions is infringed.
1. Published material should be acknowledged as:
“By courtesy of Liverpool Cathedral Radcliffe Collection held by Liverpool Hope University Special Collections and Archives”
2. Material will not be used for any purpose other than that specified above, and in no circumstances should be passed to a third party
3. The appropriate reproduction fee is paid before publication or broadcast
4. A complimentary copy of the publication or broadcast will be supplied to The Sheppard-Worlock Library, Archives & Special Collections, Liverpool Hope University.
Signed:									Date:


This must be the personal signature of the person making the request.

Name (please print):	
Name of Institution/Organisation:	
Address:	
Postcode:	
Email address:								
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